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Armory Stage Set-up Diagram

School/Organization Name:        



Group Name/Type:         
 


# of Performers:          

Performance Date:           
 
Start Time:           

End Time:           








(Do not include set-up/tear-down time)
The diagram below is a representation of the Armory stage and floor. All text above and below must be typed.
Please follow the instructions on the next page to complete this form.  
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1. What position do you want the curtain during your performance?          Open         Closed
2. If you plan to bring additional equipment or instruments, please draw and label them on the diagram.
Instructions 
Do Not Alter the Above Document
Do not submit this instruction sheet with the diagram

A COMPLETED STAGE SET-UP DIAGRAM MUST BE SUBMITTED ALONG WITH YOUR PERFORMANCE APPLICATION(S)  
Leave the Performance Date/Time blank. This will be completed by the Student Showcase Program Manager once your performance is scheduled.
Each day’s stage set-up must be utilized by many groups, so there is no guarantee that we will be able to fully accommodate your set-up request. We will do our best, but we may need to modify your requested set-up to accommodate everyone’s needs. 

Be aware that large bands/orchestras often must perform on the floor in front of the stage as the stage itself is not always large enough to accommodate their needs.
Dance and Gymnastics groups – please specify the amount of stage and/or floor space that you will or won’t need.
The Stage Set-up Diagram is updated periodically as circumstances or information change. If you are a returning applicant, it is your responsibility to check for updates, and always download the most current form at seattlecenter.com//connect/book-an-event/student-showcases. Do not use forms from past series.
Note: This form is not printed in color.
To complete the diagram:
1. Download the form to your computer from the website – www.seattlecenter.com/studentshowcases. 
2. To complete the top of this form, click (once only) into the gray box at the end of each requested response. When it      becomes dark, begin typing. The box will expand as you type. 
3. To type into the Diagram, place your cursor at the far-left margin, tab to the place you wish to insert text, then type.  4. To insert graphics, find the graphics you wish to use, place your cursor at the far let edge of the page, click on “insert”       on the top border of the document, then tab them over to where you want them located.

5.  You can also create a “text box”, also located under the “insert” tab, and then type your text and place your graphics       in the text box.
6. Save your Diagram as an MS WORD document.

7. Label the WORD document: School/Organization_GroupName_Stage Set-up (Insert your specific School/Organization     and performance group name).
8. Email the WORD document along with your performance application as an attachment to:  studentshowcases@seattle.gov.
· Do not alter the document, print on textured paper or alter the size of the document.
· Do not paste or embed the document into an email or send as a google doc. MAC users must convert “Pages” documents to WORD.
Un-typed documents, PDF’s, faxes, JPG’s and other formats will not be accepted.
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